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I. OO01ue moJIoKeHus

1.1. Hacrosimee ITonoxxenne 06 06paboTKe M 3alIUTE MEPCOHATBHBIX JTaHHBIX
B TOCYJIapCTBEHHOM  OIO/DKETHOM  Tpo(ecCHOHaIBbHOM  00pa30oBaTEIHbHOM
yupexkaennn KpacHomapckoro kpast «['yJIBKEBUYCKHNM CTPOMTEIBHBIA TEXHUKYM)»
(manee — IlonoxeHuwe, TEXHHKYM) pa3pabOTaHO B COOTBETCTBUU C TpyJOBBIM
kogekcoM Poccuiickoit denepanuun, denepanbHbiM 3akoHOM OT 27 wmronsa 2006 r
Ne 152-®3 «O mepcoHaNbHBIX AAHHBIX», TPEOOBAHUAMM K 3aIIUTE MEPCOHATBHBIX
JaHHBIX TpU HMX 00paboTke B HH(MOPMALMOHHBIX CHCTEMAax, YTBEPIKIECHHBIMU
noctaHoBiienneMm IIpaButensctBa Poccuiickoit ®enepanun ot 1 HOsOps 2012 r
No 1119, ycraBom TeXHHUKYMa M YCTaHABJIMBAeT IMOPSAIOK IMpUeMa, ydeTa, cOopa,
noucka, 00pabOTKH, HAKOIUIEHUS U XPAHEHUS TOKYMEHTOB, COJEPKALIUX CBEICHMUS,
OTHECEHHBIE K NIEPCOHAIbHBIM JaHHBIM PAa0OTHUKOB U 00YYaIOIUXCsl TEXHUKYMA.

1.2. [lonoxeHue 3aKpervisieT U peryaupyeT KOMIIEKC MEp, HalpaBJIeHHbIX Ha
oOecrieyeHne 3allluThl TEPCOHAJBHBIX JAaHHBIX, XPAHANIMXCA B TEXHUKYME,
MIOCPEICTBOM IJIAHOMEPHBIX JEHCTBUI MO COBEPIICHCTBOBAHUIO OPraHU3aLUU TPy
1 00pa30BaTEIHHOMN NEeITEITLHOCTH.

1.3. IlomoxxeHre U U3MEHEHUSI K HEMY YTBEP)KIAIOTCS MPUKA30M JUPEKTOpa
TeXHUKyMa. Bce pabOTHUKM TeXHUKyMa U OOyd4arouigecsi JOJDKHBI —OBIThH
03HAaKOMJIEHBI I10J] POCIIUCH ¢ HAacTOSIMM [los0'keHHEeM 1 U3MEHEHUSMH K HEMY.

I1. ITousiTHE M COCTAB NMEPCOHATBHBIX JAaHHbBIX

2.1. Iloxg nepcoHaIbHBIMU JAHHBIMUA PAOOTHUKOB M 00YyYarOIINXCsl TOHUMAETCS
uHpopMalus, HeoOXoAumas. PYKOBOJACTBY TEXHHUKYMa B CBS3U C TPYJIOBBIMU
OTHOIIEHUSAMH, BO3HHMKAIOUIMMHM B CBA3M C IPEJOCTABICHUEM 00pa30BaTEIIbHBIX
yCIyT ¥ Kacarollasicsi KOHKPETHOro pabOTHHKA U 00ydYarolerocs, a TakKe CBEIECHUs
0 (akTax, COOBITHUAX M OOCTOSITENBCTBAX >KU3HH PAOOTHUKOB M OOYyYaromIMXxc,
MO3BOJIAIOIINE UACHTU(DUIUPOBATh UX JIUYHOCTh. [lepcoHanbHble TaHHBIE SBISIOTCS
KOHQUACHIMAIBLHOW HH(pOpMAIMeil, OXpaHsIeMOW B YCTaHOBJICHHOM 3aKOHOM
HOPSIKE.

2.2 K nepcoHanbHbIM JaHHBIM OTHOCSITCS:

Bce Omorpaduyueckre CBeIeHNs paOOTHHUKA WIIH 00YYaromerocs;

oOpa3oBaHue;
CIELUATBHOCTB;
3aHUMaeMas  JIOJDKHOCTB;
HAJTNYHE CYJAMMOCTEH;

aJpec MecTa JKUTEIIbCTBA;

HOMEpa TeaehOHOB;

COCTaB CEMbH;

MeCTO pabOThl WM yd4eObl WICHOB CEMbH W POICTBCHHHKOB,
XapakTep B3aMMOOTHOIIECHUI B CEMbE;

pa3Mep 3apabOTHOM IJIaThl WIIA CTUIICH]INY;

COJIepKaHUe TPYIOBOTO JIOTOBOPA;

coziepkaHue 10roBopa 00 00pa3oBaHNH;



coJiep)KaHue JeKJIapaliy, 01aBaeMOi B HaJIOTOBYIO HHCIIEKIINIO;

NOJUITMHHAKN KONUHU TPUKA30B IO JIMYHOMY COCTaBy M TIO Y4eOHOM
NeSITEIIbHOCTH;

JUYHBIE JAena, Ju4dHbie KapTouku (popmaT-2) u TpymoOBble KHUKKH
pabOTHUKOB,

JIMYHBIE JIe]a 00yJIaroIIuXCs;

OCHOBaHUS K TpHKa3aM MO JIMYHOMY COCTaBy U MO y4eOHOW NesATEIbHOCTH;

7ena, CoOJAEp)Kalue MaTepuajibl [0 TOBBIIICHHIO KBWIM(UKAIMH |

NEPErnoAroTOBKE paOOTHUKOB, UX ATTECTALUU, CIY:KEOHBIM PacCieIOBaHUIM;

KON OTYETOB, HAMPABJISIEMbIE€ B OpraHbl CTATUCTUKU;

aHKeTa;

KOIUU TIOKYMEHTOB 00 00pa3oBaHNH;

pe3ynapTaThl MEIUIMHCKOTO OOCIeNOBaHUS Ha TMpeAMeT TOJHOCTH K
OCYILIECTBJICHUIO TPYAOBBIX 00513aHHOCTEH JIMOO K O0YUECHUIO;

dotorpadu W WHBIE CBEACHUS, OTHOCAIIMECS K TEPCOHAIBHBIM JTaHHBIM
paboTHHKa ¥ 00yYaroIIerocs.

2.3.YKazaHHbIE JOKYMEHTHI SBIISIOTCS  KOH(DHIEHIMATBHBIMHU, OJHAKO,
YUUTBIBas WX MacCOBOCTh M €IMHOE MECTO O0O0paboTKHM ¥  XpaHCHWUs-
COOTBETCTBYIOIINH TpU( OTpaHUUYCHHS HA HUX HE CTAaBUTCS.

2.4. PexuM KOH(PUACHIMATHHOCTH TEPCOHANBHBIX JaHHBIX CHUMAeTCs B
ciydasx oOO€3IMYMBaHUS WJIM 10 HWCTEYEHWH CPOKAa XPaHEHHUA, €CIH HHOE
HEOTPEIEICHHO ICUCTBYIOIINM 3aKOHOAATETECTBOM.

2.5.CoOCTBEHHUKOM TMEPCOHAIBHBIX JAaHHBIX SBISETCS CYOBEKT, B TMOJIHOM
o0beMe peann3yromuil TOJTHOMOYHS BIAJCHUS, MOJIb30BAHUSA, PACTIOPHKEHUS STUMU
pecypcamu. OT0 000N TrpaKgaHWH, K JUYHOCTH KOTOPOTO  OTHOCSTCS
COOTBETCTBYIOIIME NEPCOHANBHBIE TAHHBIE, U KOTOPbIM BCTYNUI (CTal pabOTHUKOM)
WIA W3BSIBUI JKETaHWE BCTYMUTh B TPYJIOBBIE OTHONIECHUS C TEXHUKYMOM, JIMOO
o0OyJaromuics, KOTOPBIA MOCTYMHI (CTal CTYACHTOM, CIIyIIaTelIeM), TU00 U3bSIBUI
KeJlaHWe TIOCTYNMHUTh Ha 0oOydeHune B TeXHUKyM. CyOBEeKT MEpCOHATBHBIX IaHHBIX
CaMOCTOSITENILHO peIIaeT BOMPOC Tepeaadyd TEXHHKYMY CBOHMX MEPCOHAIBHBIX
TaHHBIX.

2.6.JlepkaTteneM TMEpPCOHATBHBIX JAHHBIX SBISIETCS TEXHUKYM, KOTOPOMY
paboOTHUK WM OOyYaloUIWiics JAOOPOBOJILHO TIepeJacT BO BIIAJIEHUE CBOHU
NEepCOHANbHBIE JaHHbIE. PYKOBOACTBO TEXHHKyMa BBIMOJHAET (DYHKLHIO BIIaJCHUS
3TUMHM JIaHHBIMH U 00JIaZlaeT TMOJHOMOYHUSIMU DACIOPSDKEHUS UMHU B Ipenesax,
YCTaHOBJICHHBIX JICHCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

2.71lpaBa u 0O0A3aHHOCTH TEXHMKYMa B TpPYIOBBIX OTHOIICHUAX U B
OTHOIICHUAX, CBSI3aHHBIX C  TPEAOCTaBICHHEM  O00pa30BaTENbHBIX  YCIYT
o0y4aromuMcs, OCYIIECTBISIOTCA JUPEKTOPOM TEXHHKyMa. YKa3aHHbIE IpaBa M
00sI3aHHOCTH OH MOXXET JeJIeTHPOBAaTh HMHBIM pPaOOTHHUKAM TEXHHUKyMa: CBOHM
3aMECTUTENSIM, PYKOBOJMUTEISIM CTPYKTYPHBIX TMOJpa3esieHuii, paboTa KOTOPBIX
TpeOyeT 3HaHUS MePCOHATBHBIX JaHHBIX WM CBsI3aHA C 00paOOTKOM 3TUX NaHHBIX.

2.8.IlorpedutensiMu  (TIOTB30BATENSIMHA) TIEPCOHAIBHBIX JIaHHBIX SBIISIOTCS
IopuandecKkue u - (QU3MYeCKue JuIa, oOpamarommecss K COOCTBEHHUKY WIIH



JIEPIKATEII0 TEePCOHANBHBIX JTaHHBIX 3a TOJYYCHHEM HEOOXOIUMBIX CBEICHUU U
TIOJIE3YIONIMECS] MU O€3 TIpaBa Mepeiadu pasriiailieHus.

2.9. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C MCIOJHEHUEM TPaKIaHCKO-
IIPABOBBIX JOTOBOPOB, OAHON U3 CTOPOH KOTOPHIX SIBIISIETCS TEXHUKYM, KOHTPAareHTHI
TexHukyma (omeparopa) (pusmueckue JuIA) TOPEAOCTABISIIOT  CIEAYIOIINE
NepPCOHAIBHBIC TaHHBIC:

- (hamumust, UMsI, OTYECTBO;

- laTa ¥ MECTO POKJICHHUS,

- MACTIOPTHBIC JJAHHBIC,

- aJIpeC PEeTUCTPAINH 110 MECTY JKUTEIbCTBA;

- KOHTAKTHBIC JIAHHEBIC;

- 3aMelnaemMast J10JKHOCTb;

- UHJIUBUIYAIbHBIA HOMEP HAJIOTOIIATEIBIINKA,;

- HOMEp PacueTHOTO CYETa;

- WHBIC TICPCOHAIIbHBIC JaHHBIC, MPEIOCTABISIEMbIe KOHTpareHTaMu ((QU3nuecKuMu
JWIAMH), HEOOXOMUMBIC [JIsl 3aKIIOYEHUS U HWCIOJHEHHUS TOCYIapCTBEHHBIX
KOHTPAKTOB, TPaXKIaHCKO- MPABOBBIX JOTOBOPOB.

4.2.8. [IpencraButenu (paOOTHUKHM) U KOHTPArCHTOB TEXHUKYMa (FOPUIUYECKUX JIUI)
MPEIOCTABIISIOT CIICAYIOIIHNE TEPCOHAIbHBIC JaHHBIE:

- (hamumust, UMsI, OTUECTBO;

- MACTIOPTHBIC JJAHHBIC,

- KOHTAKTHBIC JIAHHEBIC;

- 3aMelnaemMast J10JKHOCTb;

- UHBIE TIEPCOHAIILHBIC TAHHBIE, TIPEIOCTABISIEMbIC TPECTABUTEIIMHU (PAOOTHUKAMH )
KOHTPareHToB, HEOOXOAMMBIC JTsl 3aKITFOUCHUS U UCTIOTHEHHS JIOTOBOPOB.

III. IIpuHuunbI 00PaAdOTKM NMEPCOHAIBHBIX JAHHBIX

3.1.06paboTka mEepCOHAJbHBIX MOAHHBIX BKIIOYAET B ce0s UX TMOJIyuyeHHe,
XpaHeHrne, KOMOMHHMpOBaHME, NepeAadvy, a TakkKe aKTyalu3aluio, OJIOKUpOBaHHE,
3alIUTy, YHUYTOXKEHUE.

3.2.Ilonyuenue, xpaHneHue, KOMOMHHpPOBAaHUE, MEepeada WM Jr00oe Apyroe
UCIOJIb30BAaHUE TEPCOHAJBHBIX JAHHBIX pabOTHHKA U O0Oy4aromerocs MOXKeT
OCYILIECTBIISATHCS MCKIIIOUUTENFHO B LENIX OOecreyeHus cOOII0eHUsI 3aKOHOB U
MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBHS paOOTHHKAM B TPYAOYCTPOWUCTBE,
oOy4eHHNH TPOJBIKEHUU IO cCiyx0e, oOecredeHuss JUYHOM O€30MacHOCTH
paOOTHUKOB M OOYydYaroIIUXCsl, KOHTPOJSI KOJMYECTBa M KAauyeCTBa BBIMOJHSIEMON
paboThl, KauecTBa 0OyUeHHs U 00eCTIeueHHs] COXPAaHHOCTH UMYIIECTBA.

3.3.Bce nepcoHanpHble JaHHBbIE PAOOTHUKOB U OOYUYAIOIIUXCS MOTYYarOTCsl OT
HUX camux. Eciau nepcoHanbHble JaHHbIE paOOTHUKA WM 00YYaroIerocsi BO3MOKHO
HOJYYUTh TOJBKO Y TPETbel CTOPOHBI, TO PAOOTHHUK WM OOYYArOIIUMCS OJDKEH
OBITH yBEIOMJIEH 00 3TOM 3apaHee, U OT Hero JOJDKHO ObITh MOJYYEHO MHUChMEHHOE
cornacue. PyKkoBOICTBO TexHHMKyMa cOOOIIAaeT pabOTHUKY M OOydaromemycs O
HeNsAX, MPeanojaraéMbpIX HCTOYHMKAX M CIIOCO0ax TOJYy4eHHUs MepCOHATbHBIX
JAHHBIX, a TAKXXe O XapakTepe MOJUIekAIIUX MOJIYUYEeHUIO NEePCOHATIbHBIX JAaHHBIX U
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MOCIIEACTBUAX OTKa3a pabOTHUKA MM 00Yy4aroUIerocs AaTh MUCbMEHHOE COTJIacue Ha
UX IOJIyYEHHE.

He nomyckaercs nonyyeHue nu 00padboTKa NEPCOHANBHBIX JaHHBIX pA0OOTHUKA U
oOyuaromerocss 00 uX NOJUTHYECKUX, PETUTHO3HBIX U UHBIX YOEXKIECHUAX U YACTHOM
KU3HU, a Takke 00 HX UIEHCTBE B OOILIECTBEHHBIX OOBEAMHEHUSAX WU O
npo(COIO3HON  NIEATENbHOCTH, 3a MCKIIOUEHUEM CIIy4yaeB, IPEIyCMOTPEHHBIX
JEHCTBYIOIUM 3aKOHO1aTEIbCTBOM.

3.4.Ilpu mpUHATHM pEHIEHUH OTHOCUTENbHO PAOOTHHKA HAa OCHOBAaHUHM €ro
NEPCOHAIBHBIX JAHHBIX HE [OMYCKAaeTCs HCIOJIb30BAaHUE JAHHBIX, IMOJYYEHHBIX
UCKIIOYUTENFHO B  pe3ylbTaTeé UX aBTOMATHU3MPOBAHHOM  00pabOTKM WU
3JIEKTPOHHOTO MOJTyYEHUSI.

3.5.B ciy4dasx, HENOCPEACTBEHHO CBS3aHHBIX C BONPOCAMU TPYIOBBIX
OTHOIICHU, TMOJIyueHHe M O00paboTKa JAaHHBIX O YaCTHOM KHU3HU pabOTHHKA
BO3MO>KHBI TOJIBKO C €r0 IUCBbMEHHOI'O COIJIaCHsl.

3.6.ITakeT aHKeTHO-OMOrpapUUECKUX M XapaKTEPU3YIOLIUX MaTepUaoB (aaiee
— nakeT) paboTHHKa (OPMUPYETCS MOCIIE U3/1aHus [IPUKa3a O €ro NpuemMe Ha padory.
[Taker 00s3aTeNbHO COAECPKUT JHMUHYIO KapTOukKy (opmbl T-2, a Takke MOXKET
COJIEpKaTh JOKYMEHTBI, CO/Iep Kalllie IEPCOHANIbHBIE JTaHHbIE pAa0OTHHUKA, B MTOPSJIKE,
OTpa)karollleM IIpoLEecC puemMa Ha padoTy.

Bce n0oKyMeHTHI XpaHSATCS B Hankax B al(aBUTHOM MoOpsAake (amuini
pabOTHUKOB.

[TakeT momonHsAETCS HA MPOTSHKEHUH BCEHl TPYAOBOM AesITeNIbHOCTH pabOTHUKA
B TEXHUKYyME. MI3MeHeHus, BHOCUMBIE B KapTOUKy T-2, JOKHBI ObITh MOATBEPKACHbI
COOTBETCTBYIOIIUMHU JOKYMEHTaMHu (HampuMmep, KOIHWsS CBHUJIETENBCTBA O Opake).
CrenuanucT Mo KajapaMm, OTBETCTBEHHBIM 3a JIOKYMEHTALIMOHHOE oOecreueHne
KaJIpOBOH AEsATeNbHOCTH, MPUHUMAET OT yCTpauBalollerocs Ha padoTy paboTHHKa
JOKYMEHTBI, IIPOBEPSIET MOJHOTY U IHPABWIBHOCTh HUX 3aIMIOJHEHHS, COOTBETCTBUE
yKa3bIBa€MbIX CBEICHUN C MPEACTABIEHHBIMU JOKYMEHTAMHU.

3.7.ITakeT aHKeTHO-OMOrpapUUECKUX U XapaKTEPU3YIOLIUX MaTepUaloB (aajiee
— makeT) o0yyJaromerocst QopMUpyeTCsl IOCIIE U3AaHUS IIPUKa3a O €ro 3a4iCICHUH Ha
yuédy. B makere coOuparoTcs TOKYMEHTBI, COJAEpKallUe IMEPCOHAJIbHBIC JIaHHBIE
oOyuarolerocs, B OpsiAKe, OTPaXarolleM MIPoLEece 3a4iCiICHUs Ha yuEOy.

Bce noKyMeHTHI XpaHATCS B Hankax B al(aBUTHOM MoOpsAake (amuini
0o0ydJaronmxcs.

[lakeT momomHsETCS Ha MPOTSHKEHUH BCETo Mepruoja OOydeHHs] B TEXHHKYME.
W3MeHeHus1, NOJKHBI OBITh MOATBEPKIACHBI COOTBETCTBYIOLIUMH JOKYMEHTAMHU
(HarmpuMmep, KOTIHs CBHIETENbCTBA O Opake).

PaGoTHMK  TeXHMKyMa, OTBETCTBEHHBIM 3a TpPUEM  JOKYMEHTOB OT
NOCTYMAIOMIMX HAa 00y4YeHHEe, MPUHUMAET OT MOCTYHAIOUINX JOKYMEHTHI, POBEPSIET
IOJIHOTY MX 3aIl0JIHEHUS U NPABUIBHOCTh YKa3bIBAEMBIX CBEJECHUI B COOTBETCTBUU C
IPEIbSABICHHBIMU IOKYMEHTAMHU.

3.8.Ilog OnOKMpOBaHMEM NEPCOHAIBHBIX JAHHBIX IOHMMAETCS BPEMEHHOE
IpeKpalieHue onepanuii no ux oopadoTke no TpeOOoBaHUIO CyOBEKTA MEPCOHATIBHBIX
JaHHBIX IPU BBISABICHUUM MHE JOCTOBEPHOCTH 0OpabaThIBa€MbIX CBEACHUN WIIU



HEIMPABOMEPHBIX JIEUCTBUIA B OTHOIICHUH €T0 JTAHHBIX.

3.9.1Ipu 0o6paboTke MNEepCOHATBHBIX JAaHHBIX PAOOTHUKOB U OOYYAIOLIUXCS
TUPEKTOP TEXHUKYMa BIIPaBE OMPEACIIATh CIIOCOOBI 00paOOTKH, TOKYMEHTHPOBAHUS,
XpaHEHUS ¥ 3alUThl TEPCOHAIBHBIX JaHHBIX PAOOTHUKOB M OOYYAIOMIMXCS C
UCTIOJIb30BaHUEM COBPEMEHHBIX HH(DOPMAIIMOHHBIX TEXHOJIOTHIA.

IV. O6s13aHHOCTH 1 MPaBa COOCTBEHHUKOB MEPCOHAIbHBIX JTAHHBIX

4.1.PaboTHHK M 00y4JarOIIHiiCs 00s3aHbI:

nepenaBaTh PYKOBOJICTBY TeXHUKYyMa KOMITJIEKC JIOCTOBEPHBIX,
JIOKyMEHTUPOBAHHBIX ~MEPCOHANBHBIX JaHHBIX, COCTAaB KOTOPBIX YCTAHOBIICH
TpynoBeiM koexcom PD u 3akonomarensctBoM P® B obmactu oOpazoBanus;

CBOEBPEMEHHO COOOIIATh PYKOBOJCTBY TEXHHKyMa 00 H3MEHEHUH CBOUX
MEPCOHANIbHBIX JTAHHBIX.

4.2 .PaboTHHKYM U 00Oy4Yaronxecs: UMEIOT MPaBo Ha:

NOJIHYI0 MH(OpMaLMI0O O CBOMX NEPCOHANBHBIX IAaHHBIX W 00pabOTKE ATHX
JAHHBIX;

CBOOOJIHBIN OecrIaTHBIA AOCTYN K CBOMM IEPCOHANbHBIM JaHHBIM, BKJIIOYAs
paBo Ha MOJIy4eHHE KOMUM JII000H 3amucu, cojepsxalliei nepcoHaabHble TaHHbIE, 32
UCKIIIOUEHUEM CJIy4aeB, MPEAYCMOTPEHHBIX 3aKOHOJATeabCcTBOM Poccuiickoi
denepannu;

OTpeNeeHNEe CBOUX TIPEICTABUTENCH [JIl 3alllUThl CBOWUX IEPCOHAIBHBIX
JTAHHBIX;

JOCTYyI K OTHOCSIIMMCS K HEMY MEIUIMHCKAM JIaHHBIM C TIOMOIIBIO
MEAMIIMHCKOTO CIEIHAINCTa 0 CBOEMY BBIOODY;

TpeboBaHre 00 WMCKIIOYEHWM WJIA WCIPABJICHUH HEBEPHBIX WM HEMOJTHBIX
NEPCOHANBHBIX JAHHBIX, a TakXKe JaHHbIX, OOpabOTaHHBIX C HapylIEHUEM
TpeboBanuii. Ilpu oTKaze pyKOBOACTBA TEXHUKYMa MCKJIIOYUTh WM HCIPABUTH
NepPCOHAJIbHbIE JaHHbIE PAOOTHUKA WM OOYYarOUIErocs OHU UMEIOT MPABO 3asBUTH B
MUCbMEHHOM (opMe O CBOEM HECOIJIaCUh C COOTBETCTBYIOIIMM OOOCHOBaHHUEM
Takoro Hecoriacus. llepcoHanbHble NaHHBIE OIEHOYHOIO XapakTepa paOOTHUK U
oOyyJarouuiicss MMEIOT MpaBO  JIONOJHUTH 3asiBJICHHEM, BbIpAXKAIOUUM  HX
COOCTBEHHYIO TOUKY 3PEHHUS;

TpeboBaHWe 00 W3BEIICHWH PYKOBOJCTBOM TEXHHKyMa BCEX JIUIl, KOTOPHIM
paHee ObUIM COOOIIEHBI HEBEPHBIE MIIM HETOJIHBIE MIEPCOHANIbHBIC TaHHBIE PaOOTHUKA
WM 00ydaromerocsi, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIOUEHUSIX, UCTIPABIICHUIX
WIN JTOTIOJTHEHUSX;

o0XxaJloBaHUE B CyJ JIIOOBIX HEMPAaBOMEPHBIX NEUCTBUN WK Oe3neiicTBHS
PYKOBOJICTBAa TEXHUKyMa TP 00pabOTKE 1 3aIIUTE WX MEPCOHATBHBIX TaHHBIX.

V. JlocTyn K NepCOHAIbHBIM TaHHBIM
5.1.1lepconanbHble AaHHBIE AOOPOBOJILHO IMepeAaroTcs paOOTHUKOM H
00y4JaroumMcst HETOCPEICTBEHHO JIEPXKATEN0 3TUX JAHHBIX U NOTPEOUTENSIM BHYTpU
TEXHUKyMa UCKIIOUUTEIBHO JIJIsi 00pabOTKH U UCTIOIb30BaHUS B padoTe.



5.2.K gnciry MaccoBBIX MTOTPEOUTENICH MEPCOHANBHBIX JaHHBIX BHE TEXHUKYMa
OTHOCSITCSI TOCYJIAPCTBEHHBIE M HETOCYAapPCTBEHHBIC YUPEIKICHUS M OpraHU3aIuu:

HaJIOTOBBIE WHCIECKIINY,

IPAaBOOXPAHUTEIIbHBIC  OpPTaHBbI;

OpraHbl CTaTUCTUKH; CTPaxOBbIC

areHTCTBA, BOCHKOMATHI;

OpraHbl COIMAJILHOTO CTPaxOBaHUS;

MIEHCUOHHBIEC (POHTBI;

MO/Ipa3iesICHUs] OPTaHOB MECTHOTO CAMOYIIPABJICHHUS.

5.3.BHyTpu TeXHHKyMa K pa3psay MNOTpeOuTeNnell NepCOHATBHBIX JaHHBIX
OTHOCATCS PA0OTHUKU CTPYKTYPHBIX TOAPA3JACICHUA, KOTOPHIM JTH JIaHHBIE
HEe0OXO0IMMBI JIJIS BBINOJHEHHMS JTOKHOCTHBIX 00SI3aHHOCTEI:

CHEIUAUCT 1O KaJipam;

pabOTHUKH OyXTaJITepUH;

PYKOBOJUTENN CTPYKTYPHBIX MOAPA3ICICHUMN.

5.4.Y cneunanucra 1o kaapam

XpaHATCsl TUYHBIE Jeja paOOTHUKOB, paboTaIIMX B HacTosIiee Bpems. Jis
ATOTO HCIOJB3YIOTCS CIENHATbHO 000pyJ0BaHHbIE MIKadbl WM Cehdbl, KOTOPhIC
3anuparorcs. JInuHbIe fena pacrojararoTcs B apaBUTHOM MOPSJIKE.

ITocne yBosibHEHUS pabOTHUKA TOKYMEHTHI 110 TMYHOMY COCTaBy IepeaaroTcs
Ha XpaHEHUE B apXHUB TEXHUKYMa.

5.5.JInunble nena oOydaromUXCsi XpaHITCsS B aHAJTOTHYHOM TMOPSAKE B Y4€OHOM
YaCTH TEXHUKyMa M TOCJIE 3aBEpPIICHUs OOYUYCHHS MTePEAA0OTCsl Ha XpaHEHNE B apXUB
TEXHUKyMa.

VI. llepenaya nepcoHabHbIX JAHHBIX

6.1.IIpu nepegayde nepCcoOHANBHBIX JAHHBIX PAOOTHHUKA WJIM 00yUJaIOIIETrocs
PYKOBOJICTBO TEXHHKYMa JOJDKHO COOTIOIATh CIEAYIOINE TPeOOBAHHUS:

nepegada MEePCOHANBHBIX JAHHBIX OT JIepKaTelsl WIM €ro TpeacTaBUTeNeH
BHEITHEMY MOTPEOUTENI0O MOXKET JIOMYCKAThC B MUHAUMAJILHBIX 00hEMax U TOJBKO B
IEeNSIX  BBIMOJTHEHHWST  3aJad, COOTBETCTBYIOIIMX  OOBEKTHBHOW  IPHUYHMHE
cOopa ITUX JaHHBIX;

npu Tiepefadye TEepCOHANBHBIX JaHHBIX pa0OTHUKA WM O0ydYarolerocs
noTpeduTensiM (B TOM YHUCJIE W B KOMMEPYECKMX IIEJIAX) 3a MPEAesbl TEeXHUKyMa
paboToaTeNb He TOJDKEH COO0IaTh 3TU JaHHbIE TPEThbel CTOpOHE €3 MUChMEHHOTO
coriacus pabOTHUKA WM OOYYaroIIErocs, 3a HMCKIIOUYEHHWEM CIIy4aeB, KOrja 3TO
HEOOXOMMO B TENSAX MPEAYNPEKACHUS YIPO3bl MX XKU3HH W 3JI0POBBIO WA B
CITy4asix, yCTAaHOBJICHHBIX (peepaIbHBIM 3aKOHOM;

OTBEThl HA TMPABOMEPHBIC MHUCHMEHHBIC 3alpPOCHl JAPYTUX YUPSKIACHUA W
OpTaHM3aIMi JAFOTCS C pa3pelieHus] TUPEKTOopa TEXHUKYMa W TOJIbKO B TUCHbMEHHON
dbopMe U B TOM 0OBEeMe, KOTOPBI MO3BOJISICT HE pasrialiaTth W3MUIIHUNA 00BheM
NIEPCOHAIBHBIX CBEACHUIA;

HE J0ITyCKAaeTCsl OTBEUaTh HA BOMPOCHI, CBsI3aHHBIC C Mepeaaueii mepcoHaNbHOM
uH(popmarnuu no teneony unu daxcy;
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VII. 3amuTa nepcoHaj bHbIX JaHHBIX

7.1.1lon yrpo3oi WM OMACHOCTHIO YyTpaThl MEPCOHAJIBHBIX JIAHHBIX
MOHUMAETCS AMHUYHOE UJIM KOMIUIEKCHOE, peajJbHOE WM MOTEHIMAIbHOE, aKTUBHOE
WIM T[aCCUBHOE TPOSBICHUE 3JIOYMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHUX WU
BHYTPEHHHX MCTOYHUKOB YTPO3bI CO3/1aBaTh HEOIATOMPHUSTHBIE COOBITHS, OKA3hIBAThH
JeCTaOMIM3UPYIOIIEe BO3JCHCTBUE HA 3amuiiaeMyro uHpopmanuioo. Puck yrpossi
T00bIM  WHGOPMAITMOHHBIM ~ pecypcaM  CO3Jal0T  CTUXUHHBIE  OEICTBUS,
IKCTPEMAIbHBIC CHUTYallMH, TEPPOPUCTHYCCKUE JIEUCTBHS, aBapUH TEXHUYECKUX
CpPEICTB W JIMHUW CBSI3M, JApYyrHe OOBEKTHUBHBIE OOCTOATENIhCTBA, a TaKKe
3aWHTEPECOBAHHBIC U HE 3aMHTEPECOBAHHBIC B BOZHUKHOBEHUH YTIPO3bI JIHIIA.

7.2.3amura  TEPCOHANBHBIX  JAHHBIX  MIPEACTABISIET COOOM  KECTKO
periaMeHTUPOBAHHBIM TEXHOJOTUYECKUN TPOLECC, MPeayNpeKIAoNIni HapylIeHHe
JOCTYITHOCTH, II€JIOCTHOCTH, IOCTOBEPHOCTU U KOH(PUIECHIIUATBHOCTH MEPCOHATBHBIX
JAHHBIX W, B KOHEYHOM cueTe, O0O0ecHeuuBarOUIMil JAOCTATOYHO HAACKHYIO
Oe3omacHOCTh HH(OpMANMKM B TpOLECCe YMPaBIEHYECKOM H 00pa3oBaTElbHON
NEesATEeIbHOCTH TEXHUKYMA.

7.3.BHYTpEHHSA 3alIUTA.

PernamenTtamust goctynma mepcoHada K KOH(DHICHIIMATBLHBIM CBEICHUSM,
JOKyMeHTaM U 0a3aM JaHHBIX BXOJUT B YHCJIO OCHOBHBIX HANpaBIICHUN
OpTraHW3AIMOHHON 3amuThl WHPOpPMANMM W TpEeIHA3HAYCHA IS DPa3rpaHUUuEHUs
MOJTHOMOYHH MEXKTY PYKOBOJAUTEIISIMHA U CIICIIUATUCTAMU TEXHUKYMA.

JIist  3amuTHl  TEPCOHANBHBIX  JAHHBIX PAOOTHUKOB H  OOYYArOIIMXCS
HE00X0MMO COOITIOIATh PS MEp:

OrpaHUYMBaTh U PETJIAMEHTHUPOBATh COCTaB PAaOOTHUKOB, (YHKIMOHAIbHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT BiaJeHUs KOH(GUIECHIIMATLHOU HHPOpMaLIUEH;

nU30UpaTebHO U OOOCHOBAaHHO paCIHpEAesATh JTOKYMEHThI M HH(OpMAaIuio
MeXIy pabOTHUKAMU;

palMoHaNbHO  pa3MelaTth paboure MecTa pabOTHUKOB,  HCKJIIOYATh
OECKOHTPOIBHOE MUCIIOJIb30BAHUE 3aIUIIIAeMO HH(pOpMaIUK;

3HAKOMUTh PAOOTHUKOB C TPEOOBAHUSIMU  HOPMATHUBHO-METOJUYECKUX
JIOKYMEHTOB TI0 3aIuTe HHHOPMAIIUU U COXPAaHECHUH TAHbL;

co3gaBaTh HEOOXOMWMBIE YCJIOBHS B TOMEIICHWH s paboThl ¢
MIEPCOHATLHBIMY TAHHBIMU U 0a3aMU JaHHBIX;

OTpeNeNnsaTh W PErIiaMeHTUPOBATh COCTaB pPaOOTHUKOB, WMEIOIIMX IIPABO
noctyna (BXo/1a) B TOMEIIEHHEe, B KOTOPOM HaXOJIUTCS BRIYMCIUTENIbHAS TEXHUKA,

OpraHW30BaTh YHUYTOXKEHHUE JOKYMEHTOB, COJEp)KAlUX TEePCOHATbHBIC
JTAaHHBIE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM PD;

CBOEBPEMEHHO BBISBJISATh HAPYIIEHUS] TPeOOBAHUN pa3pelIUTEIbHOU CUCTEMBI
nocTyna pabOTHMKAMHU TEXHMKYMa K TI€PCOHAJBHBIM  JAaHHBIM  IPOBOJUTH
BOCIIUTATEIbHYIO M Pa3bACHUTENBHYIO pPabOTy ¢ pabOTHUKAMU TEXHUKyMa I10
NPEeAYNPEeXKICHUIO YTpaThl IEHHBIX CBEACHUN Mnpu paboTe ¢ MepCOHAIbHBIMU
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TAHHBIMU;
HE JOIYCKaTh BBIJIAYM JIMYHBIX Jiel pPaOOTHUKOB Ha paboume MecTa
pykoBoauTenel. JIMuHBIE Jaella MOTYT BBIJaBaThCSA Ha paboyue MecTa TOJIBKO
JTUPEKTOPY TEXHHKYMa, W B MCKIIOYHUTEIBHBIX CiIy4asX, 110 MHCbMECHHOMY
pa3pemnieHuIo TUPEKTOPpa, PYKOBOIUTEIO CTPYKTYPHOTO MTOAPA3ACIICHHUS,

3aIIUIIATH IEPCOHATLHBIC KOMITBIOTEPBI, B KOTOPBIX COJCPIKATCS
NIEPCOHAJILHBIC JIAHHBIE, TTAPOJISIMU JIOCTYTIA.

7.4 BHemHsA 3ammmTa

JInst  3amuThl  TIEPCOHANBHBIX  JTAHHBIX ~ CO3MAIOTCS  IEJICHANpPAaBIICHHBIC
HEOJArOMpUsITHBIE YCIOBUS H TPYAHOMPEOTOMMBIC TPEHSATCTBUS JUIS  JIWII,
IBITAIONINXCS  COBEPIINTh  HECAHKIIMOHWPOBAHHBIM  JOCTYH W OBJIAQJICHHUE
unpopmarmeri. llenpto u  pe3yabTaTOM HECAHKITMOHMPOBAHHOTO JIOCTyMa K
WHOOPMAITMOHHBIM pEeCypcaM MOXET OBITb HE TOJBKO OBJAJCHUE IICHHBIMU
CBEJICHUSMH HMX HCITOJIb30BaHWE, HO M MX BHJIOM3MCHCHHE, YHUYTOKECHUE, BHECCHUE
BHpYca, MOAMEHA, GaTbCUPUKAIHS COJCPKaHNS PEKBU3UTOB JOKYMEHTA H JIP.

[Toq TOCTOPOHHMM JIMIIOM IIOHUMAaeTCsA JII00OE JIMIIO, HE HMEIoIIee
HEMOCPEJCTBEHHOTO OTHOIICHUS K JACATCIBHOCTH TEXHHUKyMa, ITOCCTHTEIIH,
PabOTHHUKH JAPYTHX OPraHU3AIMOHHBIX CTPYKTYP.

[TocTopoHHHEe nUIla HE MOJDKHBI 3HATH pacmpeneiieHue (QyHKIui, padodwe
MPOIIECCHI, TEXHOJIOTMIO COCTaBJIICHHS, OQGOPMIICHUS, BEICHUS U XpaHCHUS
JIOKyMEHTOB, JIeJl ¥ pa004nX MaTEPHAIIOB.

JIJ1st 31U ThI IEPCOHATBHBIX JTAaHHBIX PAOOTHUKOB HEOOXOUMO COOIOIATH PSJI
Mep:

MOPSIIOK TIpHEeMa, ydeTa U KOHTPOJS JCSTEIBHOCTH TOCETUTENECH;

MIPOITYCKHOU PEXXUM B TEXHUKYME;

MOPSIIOK OXPaHBl TEPPUTOPUH, 3TAHUMA, TTOMEIICHUHN, TPAHCIIOPTHBIX CPEICTB
TEXHUKyMa.

VIII. OTBeTCTBEHHOCTh 32 pasrjamieHue KOH(PUIAeHIHAIbHON
uHpopManuH, CBA3AHHOM C NEPCOHATbHBIMY IaHHBIMH

8.1.IlepcoHanbHass OTBETCTBEHHOCTb SBISETCS OOSI3aTENIBHBIM  YCIOBHEM
oOecneyeHns 3((HEKTUBHOCTH 3aIIUTHI CUCTEMBI IEPCOHAIBHBIX JaHHBIX.

8.2.PykoBomuTenp, paspeliarolMi  J0CTyHn pabOTHHKAa K JOKYMEHTY,
coJiepiKalleMy MEPCOHAIBHBIE AAHHBIE, HECET NEPCOHAIBHYI0 OTBETCTBEHHOCTbH 3a
JAHHOE pa3peLICHUE.

8.3.Kaxxapiii pabOTHUK TEXHHKYMa, MOJYyYalOMUNA UIsi paboThl JOKYMEHT,
coZlepKalMii MEepCOHAIbHBIE JTaHHBIE, HECET €JAMHOJIMYHYI0 OTBETCTBEHHOCTH 3a
COXPAHHOCTh HOCUTENS U KOHPUACHIINATLHOCTh HHGOPMAIIUH.

8.4.Hapy1ieHne yCTaHOBJICHHOTO JEUCTBYIOIIMM 3aKOHOAATEIBCTBOM MOPSAKA
cOopa, XpaHEHUs1, UCIIOJIb30BAaHUS WM PACIPOCTpaHEeHUsI HHPOPMALUU O pabOTHUKAX
U oOyvaromuxcsi  (IEpCOHANbHBIX  JAHHBIX)  BJIEYET  JUCLUIUIMHAPHYIO,
aMUHUCTPATUBHYIO, T'PaXKIaHCKO-IIPAaBOBYK) WM YIOJOBHYK) OTBETCTBEHHOCTb
IpaKJaH U FOPUIAYECKHX JIML B COOTBETCTBHUHM C JECHCTBYIOLIUM 3aKOHOJATEIBCTBOM.
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